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                                      Formal Hall Group Booking Form
· Once you have checked availability of your preferred date with the Catering Team please complete the form below, including your name, the full names of your guests and their dietary requirements (tickets will only be issued for named guests)

· No less than 10 days before Formal Hall send the form to the Catering Office via e-mail or leave in the Catering pigeon hole. 
·  When sending the form ensure that your account has enough money in it to cover the cost of your booking or alternatively you can bring in a cheque. Your account will then be debited when the booking is made. (Transaction History on the Meal Booking system will show this) 
· The Catering Team will e-mail you to confirm if your booking has been successful and the number of places requested will be reserved.
· Under Grad ticket collection is in the bar from 18.00, Graduate ticket collection is with arrival drinks from 18.45 on the day of Formal Hall
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